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INPABWJIA
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MYHHIUIIAJIBHOTO GI0JKeTHOT0 00111€00pa30BaTeIbHOr0 YUpeKaeHust
«Cpennsisi mkosaa Ne 10» ropoaga CmoseHcka

1. O0mue noJ10KeHUA

1.1. Hacrosimue IlpaBuna pa3paboTaHbl B COOTBETCTBHM €O CTaThel 35
®egepanpHoro  3akona ot 29.12.2012 Ne 273 — ®3  «O6 obpasoBaHud B
Poccuiickoit ®enepaiuny, PenepansHoro 3akona oT 23 Hosa0pa 1994 roma (¢
BHeceHHeM wm3MeHeHuit or 27 mexabpst 2009 roma) «O OuOIMOTEUHOM JEIEY,
I'paxcaanckum Kogexkcom Poccuiickoit @enepaliuy, ¥ cTaBOM IIKOJTBI.

1.2.Cornacro @enepansuoMy 3akony o omubnuoredunoMm mene (2009, ct.13,
n.2), 6ubIHoTeKa UMeeT MPaBO COCTaBIATh M yTBEP)KAATh IPaBHJIa ITOJb30BAHV
onbamorekoit. CormacHo cratbe 9 u craTbe 13 m4 TOro e 3aKoHA pasMep
. KOMITeHCalluM yiepba, HaHEeCEHHOTO Moib3oBaTelleM OubnuoreuHoMmy GOHLY,
yCTaHaBIMBAeTCs TPaBUIaMHU MOJIb30BaHNSA OUOIHOTEK.

1.3. TlpaBuia mMoNB30BaHUS MIKGABHONH OHOJIMOTEKOM periaMeHTUPYIOT
OOUIMH MOPSIOK OpraHu3anuy 00CIyKIUBaHUS YATATENeH MKOIbHON OMONMOTEKH.
Y TBEpKIAIOTCS MPUKA30M AUPEKTOPA IIKOJIBL.

2. [IpaBa uurareseii

2.1. IIpaBo monp30BaHUs OUOIMOTEKON MUMEIOT ydalluecs, IleJaroruyeckue
pabOTHHUKY U APYTHE COTPYIHUKH LIKOJIbl, POAUTENN yUallUXCsl MIKOJIEL.

2.2. Tlony4ars momHyo wuHbOpManuo o cocrtaBe ¢GoHAa OUOIMOTEKH,
MOPSAKE AOCTyNa K JOKYMEHTaM W KOHCYJIBTATUBHYIO IIOMOIIL B IIOMCKE U
BBIOOpE MCTOYHUKOB NHPOPMALWH.

2.3. TlonyyaTh BO BpeMEHHOE IIONL30BaHue JF000M MTOKYMeHT U3 (DoHOa
OUONHUOTEKU.

2.4. TIpyHUMATh y4acTHE B MEPONPUATHSIX, TPOBOAUMBIX OMOIUOTEKOM.

2.5. U30upatrs u ObITh M30paHHBIMM B COBET OMONMOTEKM KW INPUHUMATD
yJyactue B ero padorte.

3. lHopsaaok mojab30BaHNsi OUOJIHOTEKOH

3.1. Yyamuecs HIKOJbI 3aMHUCHIBAIOTCS B OUONMMOTEKY B MHAMBUAYaJIbHOM
MOPSIZIKE B COOTBETCTBUM CO CIIMCKaMu KiiaccoB. COTPYAHUKH LIKOMIBI ¥ POAUTEIN
— [0 MAaCTIOPTY WK APYTOMY TOKYMEHTY, YAOCTOBEPSIOLIEMY JINYHOCTD.



39 Ha KaKIOro dYWTATe]s 3aIONHAETCS YUTATENbCKUA  QOpMYIIAp
ycranoBieHHoro — obpasua. QDopmynsp  uMTaTeNs  ABASCTCA  [OKYMCHTOM,
VJIOCTOBEPSIOIMM (aKT W Jary BbIIAYM HMTATENO AOKYMEHTOB U3 donnma u
mprieMa ux OuOIHOTeYHBIM PAOOTHUKOM.

3.3. Ilpu 3amucu B OMONIMOTEKY YHUTATENb HOJDKCH ObITh O3HAKOMJICH C
TlpaBunamu MOJIb30BaHUsS OUOIMOTEKOH M TOATBEPAUTH 00s13aTENBbCTBO 00 MX
BBIITOMHEHUN CBOEH IOIKCHIO B (POPMYIISIpe YUTATEIIA.

3.4, Ha oM M[OKYMEHTB! BBIJAKOTCS 4YUTATEIAM CpPOKOM Ha 7 IHeH.
KOJIH4ecTBO IK3eMILISIPOB, BBIIAHHBIX SIUHOBPEMEHHO (HE CUHTAs yueOHUKOB),
He J(O0JDKHO TPeBBILIATH [ISITH.

Mpumeuanne. CPoK MOME30BAHMA MOXKET OBITh MPOMIEH, €CIU Ha JaHHbBIA
JOKYMEHT HET CIpoca ¢O CTOPOHBI IPYTUX HHTaTeIeH.

3.5. YueOHas, MeToAMYeCKas JuTeparypa BbiaeTcs YHTATellsIM Ha CPOK
00y4eHHsl B COOTBETCTBUM C TIporpamMmol (¢ 00s3aTenbHOM nepeperucrpanyen B
KOHLE yyeGHoro roja). JIuTepaTypHble NPOU3BECHHS, U3y IaeMbIC [0 IPOTPAMME
Ha ypOKax, BBIAAIOTCS Ha CPOK B COOTBETCTBUH € [POrpaMMON M3Y4eHUS.

3.6. OuepenHas Bbiaua JOKYMEHTOB u3 (omHza OMOIMOTEKH HYHTATEINO
IIPOM3BOAWTCS TONBKO IIOCHTE BO3BpaTa B3ATBIX MM paHee, CPOK INONL30BAHUA
KOTOPBIMH HCTEK.

3.7. Penkue W 1€HHblE KHUIH, albOOMBI, €JWHCTBEHHBIC OJK3CMILIAPBI
CIIPAaBOUHEIX U3IaHUI HA JIOM HE BbIIAKOTCS.

3.8. Uucino NOKYMeHTOB u3 (oHIa, BBIABAEMBIX ANl pabOTEl C HUMHU B
npesiesiax OUONNOTEKH, HE OTPaHUIUBACTC.

3.9. B mneasx obecmeyeHHsi coXpaHHocTH OuGaHoTedHoro ¢oHaa
YCTAHABJIMBAETCH C/1eTYIOLIUI OPSII0K padoThl ¢ y4eOHOH JuTeparypoii:

VyeGHUKH, [OIydeHHBlE HA CPEJACTBA PErHOHANBHOTO OODKeTa IO
OGSRaTeIbHBIM JUIS M3YHeHWs TPEIMETOB Y BKIIOYEHHBIE B PETHOHAIBHDIH
[epeteHb, BBLIAIOTCS yIaIliMCs KO/ IbHOM GUOIMOTeKoM OecTaTHO.

VyeOHMKH BLIIAIOTCA OUOIHOTEKapeM B Havajle y4eOHOTo rofa KiacCHBIM
pykoBomuTensiM  1-11  KgaccoB (cornacHo (QyHKIHMOHATBHBIM 00S3aHHOCTSIM),
YUAITHMCS HITH UX POJUTEISIM (3aKOHHBIM IPE/ICTABUTEIAM).

BoifaBas yyeOHHKH, OuOIMOTeKaph MPOBOJUT Oecely - MHCTPYKTaXK O
TIpaBunax ronb30BaHUs IKONBHBIME yueOHUKAMH.

VuyeGHUKE BBIJAIOTCS IO BEIOMOCTH, B KOTOPOM ydHamiuecs WM HUX
POJIUTENH (3aKOHHBIE IIPEICTABUTEINH) PACIIUCHIBAIOTCS 38 MOJTy4Y€HHbIA KOMIIIEKT.

YuamuMcs IUKOTBl BBLAETCS IO OJHOMY KOMIITEKTYy Y4eOHHUKOB Ha
TEKyIWH yueOHbIH IO,

B mepBoodepesHOM MOPsKe O00ECHeUNBAOTCA yUeOHUKAMH  YHallnecs
NBFOTHOM KAaTETOPHH: JETH —~ CHPOTHI ¥ JETH, HAXOAAMIMECS [0 OTNEeKOM; AETH U3
ceMeil co cpeaHeayNIeBbIM JOXOA0M HUKE BeTMYUHBI IPOXKATOUHOTO MUHHMYyMa,
ycranoBneHHON B CMONICHCKOM 001acTH; ICTH ¢ OTPaHMIeHHBIMUA BO3MOKHOCTAMA
3JI0POBBSL.

BHOBb MOCTYNMBLIME ydall{ecs B TedeHHe yueOHOIo roia MOIy4aroT
y4eGHNKY, MEFOILMECS B HAIMYIUHA B QOHIE LIKOIBHOM OUOIMOTEKH.



Qonn  y4eOHMKOB  XpaHHUTCA OTHEIBHO OT (OHAA  CIPAaBOYHOMH,
XyIOKECTBEHHOH, TPOrpaMMHOM JIUTEPATYPhI.
HopMaTuBHBIN cpoK UCIIOIB30BaHUS Y4eOHUKOB — 5 JIeT.

4. OTBeTCTBEHHOCTH H 00A3AHHOCTH YU TATEJIeH

4.1. Ilpu 3anucu B 6ubNuOTEKy UnTaTENb 00s3aH COOOIIUTL HEOOXOUMEIE
CBEJACHUS [ 3allOJIHEHUS [PUHATBIX OMONHOTEKOH  peruCTparldiOHHBIX
JOKYMEHTOB.

4.2. Ipu BRIOBITHH M3 LIKOJIBI YUTATENh 00sI3aH BEPHYTH BCE YHCIAIINECS 34
HUM JOKYMEHTHI U3 (oHIa B OUOIMOTEKY.

4.3. Yuratens o0s13aH:

- BO3BpalllaTh B3ATblE KM JOKYMEHThl U3 (OHZA B YCTAaHOBIEHHBIN
OUOAMOTEKOH CPOK;

- He BBIHOCUTH M3 IIOMEIUeHHs OuOIMOTeKU AOKYMEHTHhl 0e3 3amucH B
IPHUHATBIX OuOnnoTeKOoH hopmax yuera;

- OepexHO OTHOCUTHCS K Oubnuoreunomy GoHOy (He menars B KHHTAX
TIOMETOK, [TOAYEPKUBAHNI, HE BEIPBIBATh M HE 3arudarh CTPaHMIIB]);

- cobmonaTk B OMOMUOTEKe THIIHHY, HE HapyIlaTh IOPSIOK PACCTAHOBKH
KHHT Ha ITOJIKaX OTKPBITOrO JOCTYyMa K GOHIY;

- IIPM MOJyYeHUU NOKYMEHTOB M3 (hoHIa YuTaTe b OOM3aH TIIATENHEHO HX
IIPOCMOTPETEL U B cIy4dae oOHApyKEHUs KaKuX-JIH00 HeheKTOB COOOIIUTE 06 3TOM
OubMMoTEKapIo, KOTOPBII 00513aH ClienaTh Ha HUX COOTBETCTBYIOIINAE TOMETKH.

4.4, UnraTtens, yTepsBIIUM JOKYMEHT U3 (HOHIA OUOIUOTEKU MU HAHECIINH
eMy HEBOCIOJNHUMBIN ylIepO, 00s13aH 3aMEHUTH €r0 COOTBETCTBEHHO TaKUM ke (B
TOM YHCJIC KOIIMEN B [I€PETIIEeTe) UIN IPH3HAHHBIM OUOIHOTEKO! paBHOZHAYHEIM.

4.5. 3a yrepro nokyMmMeHTa u3 ¢GoHma OUOIHOTEKH WM HaHECEHHWE eMy
HEBOCIIOJIHUMOTO yllepba HECOBEpPIICHHOJNETHUM YHTATEIeM OTBETCTBEHHOCTh
HECYT €ro poIUTENHN (3aKOHHBIE MPEICTaBUTENH ).

4.6. Uuraremy, Hapymusuye llpaBuna mons3oBanus OUGIHMOTEKOM, MOIYT
OBITH JIMILIEHBI MpaBa IOJNB30BaHUSA Ha CPOK, YCTAHOBJIECHHBIM OMOIMOTEKOH. 3a
ocoOple HapylleHWs, INpeIyCMOTpeHHble MeHCTBYIOUIMM 3aKOHOAATENILCTBOM,
YUTATeNIM HECYT aJAMHUHUCTPATHBHYIO, I'PaXkIaHCKO-TIPABOBYIO WIIM YTOJOBHYIO
OTBETCTBEHHOCTb.

S. O0s3anHOCTH OUGIMOTEKH 110 OGCITYKMBAHUIO YUTATEIEH

5.1. OGcuyxuBaTh YuTatTeaell B COOTBETCTBUU ¢ [IpaBHIaMu MOIb30BAHUS
OMOIMOTEKON, KOTOpble JOMKHBI OBbITh pa3MeIleHbl B JOCTYIHOM JJIs
O3HaKOMJICHHUS MeCTe.

5.2. Co3paBaTb 0JarompusiTHBIE YCIOBUS Ui paOOTHl yYuTaTeded B
OubnuoTeke.

5.3. He ucmone30BaTh CBEAEHUS O YUTATEISIX, HX HHTEPECAX B MHBIX LEISX,
KpOMe Hay4YHbIX U OUOINOTEUHO-TPOU3BOACTBEHHEIX.

5.4. JlaBaTh NOJHYIO MH(OPMAIMIO YHATATEISM O HAIUYUKU JOKYMEHTOB B
doHnze.



Vuanecss OepekHO OTHOCITCS K yueOHMKaM (He BBIPHIBATh, HE 3aruOath
CTpaHWll, He JeJaTh B ydeOHMKax MOMUEPKUBAHUN, IOMETOK, I[OANKUCHIBAIOT
KaKIbIA yueOHUK (paMmimus, uMs, Kiace, yueOHbIM rof), ToNyueHHbIH u3 GoHIa
IKOJIEHON OMONIHOTEKH; YOSXKIAIOTCS MPH IMOJTYyYeHUH Y4eOHHUKOB B OTCYTCTBUU
nedekToB, a Ipu 0OHAPYKEHUU HHOOPMHUPYIOT 00 3TOM KJIACCHOTO PYKOBOIMUTES
U paboTHUKa OUOIUOTEKN.

OTBeTCTBEHHOCTh 3a OOHapy)XeHHBbIe IeQeKTbl B CIaBacMbIX yueOHMKax
HeceT mocJjaeJHHH MOJIb30BaTellb;

B rtedeHue cpoka monp3oBanus (y4eOHBIH rojJ) yd4eOHUK JOIKEH UMEThH
MPOYHYIO, TBEPAYIO OONOXKKY, 3alIMINAMIYI0 y4eOHUK OT IIOBPEXKICHUH U
3arpsi3HEHUH.

JloMa peKOMeHIyeTCsl XpaHUTh YUeOHUKH B OTBEIEHHOM JUIS HUX MECTe,
HEeJOCTYIMHOM IS MajeHbKWX AeTed W JOMAIIHHUX JKHUBOTHBIX, OTHAAJIEHHOM OT
MUCTOYHUKOB OTHSI U BJIary.

PaGoune TeTpamu, mpomucH, pa3faTouyHble AUIAKTUYECKUE MaTepualbl,
XpeCTOMaTUH,  Y4eOHUKH TO0 YriIyOJeHHOMY UW3YyYEHHWIO IIO JMTEPaTypel MU
MHOCTPAHHBIX S3BIKOB MPHUOOPETAIOTCS 32 POAUTENBCKIE CPEICTBA.

Yuamuecs:

- JOMKHBI BO3BpalllaTh WIKOJIbHbIe YYeOHHKH B ONpSTHOM BuHae. B
cJiyyae HeoOX0AMMOCTH OHU UX PEMOHTHPYIOT (MOAKJIEHBAKOT, NOAYHIIAIOT);

- He BLINOJHSIOUIHE TPeGoBAHUI MO COXPAHHOCTH YYeOHUKOB, OyayT
JHMIIeHbI IIPaBa M0/J1b30BaAHUSl Y4eOHbIM (OHIAOM WIKOJIBbHOI OHOJHOTEKH H
00fI3aHHOCTH MO0 oOecnevyeHU Y4YeOHHMKAaMH OYAYT BO3JI0OKE€HbI Ha
poauTesieH.

B ciydae mopuu WM yTepu yueOHOW KHUTH ydalllhecs JOJDKHEL BOSMECTUTD
WX HOBBIMU (TOT YK€ aBTOp, TO K€ HauMeHOBaHMe). B 0coObIX ciydasx, Ipu
HEBO3MOXKHOCTA HaWTH TaKOW Xe Y4eOHWK, NOIMYCKAeTCs 3aMeHa YTpPaueHHOI'O
(MM MCTIOPYEHHOTO) YydeOHWKa MApyruM Y4eOHHKOM (C y4eToM MHEHHS
OuOIMOTEeKapsi) WU YacTO BOCTPeOOBAHHOH, IO CBEACHHSAM OMOIHMOTEKapH,
IIPOTpaMMHOH XYI0KECTBEHHONW KHUTOH (TO[ M31aHusl — He IIO3/IHee 5 JIeT).

B cnyuae mepexoma B Apyroe o0Opa3oBarenbHOE YUpexkIeHHE ydaniuecs
00s13aHbl BEpHYTh YUeOHUKHU U3 POH/A IIIKOTBEHON OUOIMOTEKH.

Ilocne oxoHyaHuWs ydeOHOro rojga y4eOHUKA U3 (OHAAQ UIKOABHOU
OubnuoTexkyu, IHOIUIeKAIUe PEMOHTY, [JOJKHBI OBITH  OTPEMOHTHUPOBAHbI
yUYallIUMUCS U CAaHbI KI1aCCHOMY PYKOBOIUTEIIO.

[Ipy cpade MIKOMBHBIX Y4EOHUKOB HEOOXONMMO YYUTHIBAThH CieAylOILLue
CPOKH:

1-8, 10 xnaccer — 1o 30 Mmas;

9,11 xnaccer — go 20 uroHs.

YdammmMcsi, He CIaBLIMM XOTs OBl OJWH yUeOHMK, Ha HOBBIM y4eOHBIN ron
y4eOHUKHU He BbIAIOTCS 10 MOMEHTA IOTAIIeHHUS 3aI0/DKEHHOCTH.

Brinaua HeoOXoguMbIX y4eOHHKOB Ha JeTHHH mepuoj (QUKCHUpyercs
OubnuoTekapeM B UHTATENbCKUX (QOPMYIsIpax Mo JUYHYIO MOIMUCH POIUTeNeH
yJaluxcs.



5.5. Oka3sbIBaTh IIOMOLIS YHTATENSIM B BEIGOPE HEOGXOMUMO JTUTEPATYPHI.

5.6. TlpenocTaBisiTh YUTATENIM BO3MOXKHOCTH IMOIB30BAHUS Karajoramu,
KapToTeKaMH, OUGIHorpaduueckuMu U HHOPMAITHOHHBIMH MaTepHalaMH.

5.7. Cucremartndecky WHGOPMHUPOBATH YHTATENEHd O BHOBb MIOCTYIUBIINX
JOKYMEHTax.

5.8. CucTeMaTHYeCKH ClEIWTh 33 CBOEBPEMEHHBIM BO3BPaTOM B

OMOIMOTEKy HOKYMEHTOB W3 dOHIa U 3a BLIMOJHEHHEM YUTATEISIMH [IpaBun
[10JIb30BaHUs OUOJINOTEKOI.

6. OGSI3aHHOCTH KJIACCHBIX pyKoBoOAHTE el

6.1. Tlomy4uTs KOMILIEKTHI y4eOHHKOB B OubimoTeke, IIOATBEPIUTE
TIOJTy9CHUE MOAMHUCHIO B )KypHAJIE BBIIA4YX Y4eGHUKOB 110 KJIaccaM

6.2. IlpoBecTu Geceqy-MHCTPYKTAX YUaIHMXCsl CBOErO KIacca o IIpaBHIIax
NOJIb30BaHUs IIKOJBHBIMU Y4eOHUKAMHU.

6.3. Beimate y4eOHuKM Kmaccy Io BEIOMOCTH, B KOTOpPOM Yyualuecs
PacIrChIBAOTCS 38 NOMYUYEHHBIH KOMILIEKT.

6.4. B koHIle yueOGHOro rofa KIacCHHIi pyKOBOINTENB:

6.4.1. OGecreunBaeT cBOEBpPEMEHHYIO CIady Yy4eOHHUKOB, UCTIONB3YEMBIX B
TeKyIleM y4yeOHOM Tromy. B ciydae HeoGXOHMMOCTH 0O6ecrnevuuTs PEMOHT
y4eOHUKOB.

6.4.2. JIoBOJIUT 70 cBedenus yHallluXCs ¥ UX POAUTENel CIUCKH y4eGHOM
TUTEPaTyphl (Ha CIeNyIOUH y4eOHBIH Tof), HMEIOIeHcs B (OHIE IIKOJIBLHOM
OubINOTEKH U HeOCTaIONIEH (aJ1s mpuOGpeTeH s, ¢ IEIbI0 MOIHOIO 00ECICYCHMS

. ydamumxcst yueOHOU IuTepaTypoit).

6.4.3. OnpenensoT CTeNneHs OCHAEHHOCTH Y4eGHOM JTUTEPATYPOU B CBOEM
KJacce. :

6.4.4. PexoMeniIyeT Ha pPOAMTENBCKHX —COOPAHMAX npuobpeTeHne
HeIOCTAalOUIMX YIeOHHKOB (€CH MX HeT B OOMEHHBIX (DOHIAX), XPECTOMATH,
pabouux TeTpanei.

6.4.5. Ilpumenser pasHsle GopMbl paGoThl ¢ POAUTEIAMHY, yUYalIUMHUCS 10
fepesade B KOHIE y4eOHOro roja B ()OHJ LIKOJIBHOH OUOGTHOTEKH y4eGHHKOB,
ABJLTFOLIMXCSL COOCTBEHHOCTHIO CEMBH.

6.5. KnaccHelfi pykOBOAMTENbL HECeT OTBETCTBEHHOCTH 33 KOMIUIEKTEHI
Y4eOHHMKOB, MOTyYeHHbIe B INKOILHOM GHOIMOTEKE B TEUCHHE BCErO y4ebHoro
rozia, OCYIIECTBIAET KOHTPOIb 3a MX COCTOSIHHEM.

0.6. B cnydae yTepu ydeOHMKa KiIacCHBINH PYKOBOIUTENL 00s3aH
HPOKOHTPOIMPOBATE CBOECBPEMEHHOE €I'0 BO3MEICHHe, PaBHYIO 10 CTOMMOCTH H
BOCTPEOOBAHHYIO 110 COAEPIKAHUIO (TOJ U3AHMUS - He [O3THee 5 JIeT).



